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November, 2011

RE: Catholic Action Report

Dear State Catholic Action Officer,
It’s that time of the year again when we have to begin thinking about the Yearend Reports.

Yearend Report — ALL Division, County and State Catholic Action Officers are required to submit a
comprehensive yearend report. This should be a combination of ALL your Catholic Action activities for
the entire calendar year (January 1, 2011 to December 31, 2011).

Division Reports are due into the County or higher level by January 15, 2012
County Reports are due into the State or higher level by February 15, 2012

State Reports are due into the National Catholic Action Officer by March 15, 2012

Division Level — Each Division Catholic Action Officer is required to submit a comprehensive yearend
report to your County or higher level Catholic Action Officer.

County Level — Each County Catholic Action Officer is required to submit a yearend report to the State
or higher level Catholic Action Officer. This will include any activities on the County level and a
summary of all your Division activities. This report should include all your Division and County Board
activities for the entire calendar year.

State Level — Each State Catholic Action Officer is required to submit a yearend report to the National
Catholic Action Officer. This will include any activities on the State level and a summary of all your
County and/or Division activities.

All Levels

--Need to use the enclosed form for the yearend report. If you need additional copies you may
download them from the National LAOH website (www.ladiesaoh.com).

--Please make sure both sides are completed. If necessary attach additional pages to detail your
Division’s activities.

--At Division meetings if the front side of the enclosed form is circulated among the members to mark
their activities, then your report will just be a matter of compiling the information.

--Make sure you keep a completed copy of your report for future reference, it must be included in the
material that is turned over to the next Catholic Action Officer.

--The names and addresses of any Charity that your Division/County and/or State donates time and/or
money to should be listed in the reports.

--Every Catholic Action Officer must maintain a Catholic Action file for your Division/County and/or
State. This file should include copies of all reports and any correspondences received for the Office,
any letters sent out by the Office, Project St. Patrick records, SOAR information, copies of blank
Catholic Action Forms, list of names and addresses and any acknowledgements of donations of time,
money, clothes, food etc made by the Division. State and County files should also include copies of all




County and/or Division Catholic Action Reports. This file must be passed on when you leave the office.
--The outgoing Division Catholic Action Officer is responsible for completing the yearend report for the

Division, this should be done with the new Catholic Action Officer so she may become familiar with

the procedures and duties of the Catholic Action Office,

If you have any questions please feel free to contact me.

Want to wish you and your family a very Blessed Holiday Season,

Yours in Friendship, Unity, and Christian Charity,

" Carol J. Sheyer
National Catholic Action Officer
121 South B Street
Hamilton, OH 45013
513-892-0325
csheyer@fuse.net
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